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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

POSITION DESCRIPTION: AGRICULTURE CAREERS SPECIALIST
1.00
GENERAL STATEMENTS
1.01  
Position Scope

a. The Agriculture Careers Specialist provides career awareness information, seminars, and services for high schools for both agriculture students and for general audiences to make them aware of career opportunities in the field of agriculture.  Position is responsible for student program recruitment, advising, retention, and academic program development.
b. The Agriculture Careers Specialist will work with the advisory committee in identifying program knowledge and skill needs and establishment of experiences in all aspects of the industry through job shadowing, internships, field studies, and service learning opportunities.

2.00  
SPECIFIC STATEMENTS

2.01  
Position Function and Category

a. Reporting Relationship:  Reports to the Dean for Academic Affairs – Onsite 
b. Function/Category of Position: Academic
c. Terms of Employment: 11 month contract

d. Salary Category: Refer to Livestock Judging Coach position description 
2.02
Supervision

a. Supervision Received:  Reports to the Dean for Academic Affairs – Onsite 
b. Supervision Exercised:  None

2.03
Key Areas of Responsibility

1. Present career awareness information, seminars, and services for high school students and general audiences about opportunities in agriculture.

2. Develop articulation agreements with high schools that have Ag programs.

3. Assist interested high schools that do not have Ag programs in development of high school Ag programs.

4. Meet with advisory committee members to secure input for development of curriculum content and internship opportunities.

5. Assist instructional staff in the incorporation of job market exploration activities into existing course offerings that identify positions that utilize the skills and knowledge students are mastering.

6. Assist Ag Orientation instructors in development of career development elements including two-year educational plans.  Instruct Ag Orientation courses, as assigned.
7. Incorporate career education activities into classroom curriculum through development of internships, job shadowing, field studies, and service learning experiences.

8. Assist with placement of students into internships, job shadowing, and service learning experiences and the completion of contracts between the organization, students, and the college.  Instruct Field Studies and other internships, as assigned.

9. Visit new market program options, such as sustainable agriculture programs, to determine potential for Allen and work with Ag instructors in development of program options viable for the Ag program.

10. Assist instructional faculty in incorporating all aspects of the agriculture industry knowledge and skill application into classroom and internship, job shadowing, and service learning experiences through identification of market trends.

11. Provide information on non-traditional employment opportunities to high school students through career awareness seminars and to Ag program participants through advising, career exploration processes, counseling, and advertising.

12. Attend technology conferences and training specific to the field of agriculture including conferences or training on GIS/GPS technology.
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Allen Community College is committed to a policy of nondiscrimination on the basis of race, sex, color, national origin, religion, age, and disability in admissions, educational programs or activities, and employment; all as required by applicable laws and regulations under the Title VI Civil Rights Act of 1964, the Title IX Regulations of 1972, Section 504 of the Social Rehabilitation Act of 1973, and the Americans with Disability Act of 1990. Responsibility for coordination of compliance and receipt of inquiries has been delegated to the Vice President for Student Affairs, Allen Community College, 1801 North Cottonwood Street, Iola, Kansas 66749, 620-365-5116, vpsa@allencc.edu.

